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1. Policy 

 
This policy will encourage people to set high standards of behaviour through self-
discipline by recognising the rights of all students to education in an atmosphere 

conducted to learning and a safe environment 

 

2. Behavioural Aims 
 
By good behaviour, we mean: 

 
Responsibility  

 Personal responsibility for our actions  
 Mutual responsibility for each other.  
 Accepting responsibility within the school community.  
 Playing our part in taking care of our surroundings. 

 Accepting our responsibility towards the wider community. 

 Ensuring that we are good ambassadors for the school and are responsible, law abiding 
citizens. 

 
Co-operating  

 Sharing our values so that we develop a community spirit.  
 Helping each other to get tasks done.  
 Being supportive when things are not going well.  
 Following the rules we have set for the school community. 
 

Consideration  
 Considering the needs of others in the school community.  
 Considering the different roles we all have in school 

 
Self-awareness  

 Awareness of the consequences of our actions. 
 

 Being enthusiastic about learning.  
 Persevering Awareness of our personal limitations and working to make those 

better.  
 Understanding how to express ideas and opinions in the right  
 when things are not going well.  
 Willingness to adapt to different situations. 
 

Respect  
 Towards peers. 
 Towards staff. 
 Towards the community of the school as a 

whole. 
 Towards the wider community we live in. 
 Towards people of different faiths. 
 Towards people of different races. 
 Towards the laws and values of the UK. 
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Developing good character 
 

 Of all people, those who have good character will be the closest to the 

Prophet(SAW) on the Day of Judgement. 

The Prophet (SAW) said, “The dearest to me among you and the nearest to me on 

the Day of Judgement are those who have the best character.” (Sunan At-

Tirmidhee: 2018) 

 

 The Prophet (SAW) said, “No deed that will be placed on the scale of deeds [on the 

Day of Judgement] will be heavier than good character. Indeed, a person with 

good character will attain the rank of those with a good record of voluntary fasts 

and prayers.” (Sunan At-Tirmidhee: 2003) 

 

Pupils will be reminded that through good character, they will be able to meet all the 

criteria and this will help them develop into good Muslims and good citizens in the UK. 

 

 
We will support good behaviour through the following ways: 

 
Listening 
We will listen to grievances and act on them if necessary. 

 
EncouragingWe will encourage students to feel good about themselves by providing opportunities 
for success. 

 
Changing 
We will try to reduce the factors which may encourage poor behaviour. 

 
Environment  
We will maintain a pleasant environment and we will try to improve the environment where we can. 

 
Role Models 
Adults will model the behaviour we expect from our students. 

 
Lessons 
We will ensure that lessons are planned carefully and that work is marked. 

 
Rewards  
We will further develop our rewards system to reward good behaviour in a variety of ways. 

 
Valuing  
We will show that we value each other by respecting each other’s opinions and speaking respectfully 
to each other. 
 
Parents 
We will inform parents about the good behaviour of their students.  
We will involve parents more by informing them about school procedures and about ways in which 
they can support the behaviour and learning of their students 
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3. Practice 
 

 Parents and pupils are made aware of the standards of behaviour 
expected through:   
1. The code of conduct which stresses ‘Care and Respect for all’ and is 

displayed in all classrooms   
2. The publication of school rules  
3. Prospectus  

 The theme of good behaviour is regularly re-enforced through the PSHE 
programme, Islamic Studies and during assemblies.   

 There is a system of rewards and sanctions, which is implemented by all staff.  
 
 

4. Aims and expectations 

 

4.1.  

The school aims to make sure that every member of the school community feels valued, 

respected, secure, happy and confident and in a place where relationships between staff and 

students are based on Islamic values and mutual respect.  

4.2.  

The school expects all members of the school to behave in a caring and considerate way towards 

each other.  

4.3.  

This policy aims to outline guidelines, expectations and the standards expected of students.  

4.4.  

The school aims to help students grow in a safe and secure environment to enable them to 

become responsible and independent members of the society.  

4.5.  

The school rewards good behaviour, as it believes that this will develop an ethos of kindness and 

cooperation. It is designed to promote good behaviour, not merely deter anti-social behaviour.  

 

5. Rewards and punishments 
 
5.1.  
 We praise and reward students for good behaviour in a variety of ways: 

Staff praise students in lessons i.e. for good work or behaviour. 

 Staff give students stickers and merit certificates to all. 

 Staff record merits on KSM. 
 

 Head’s Award (stickers) given out to students for exceptional work, behaviour or progress. 
 

 School prefects get awards and prizes for their hard work and effort at the end of every term 
and the head girl gets an award and prize at the end of the year 
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 Students are awarded for excellent attendance and punctuality at the end of the year in the 

school assembly. 
 The school uses the house system to allow students to collect points for different activities 

throughout the year. these points will then amount to different prizes.  
 
5.2  
 
The school acknowledges all the efforts and achievements of student, both in and out of            
school i.e. students who do good deeds and actions may get merits for helpfulness. 

 
 
5.3  
 
The school employs a number of sanctions to enforce the school rules, and to ensure a safe                                
and positive learning environment. We employ each sanction appropriately to each individual 
situation. 

 
 We expect students to listen carefully to instructions in lessons. If they do not do so we may 

ask them to move nearer the teacher or sit on their own. 
 

 We expect students to try their best in all activities. If they do not do so, we may ask them to 
redo a task. 

 
 If a pupil is disruptive in class, the teacher will give them a warning, which will also be logged 

onto KSM (School  Companion website with secure logins for each parent) for their parents 
to see. After two warnings, the class teacher will issue a lunch time detention to the student. 
In the event that the student continues to disrupt lessons, the form tutor will be notified and 
a meeting will be arranged with the student’s parents.  

  
 The safety of the students is paramount in all situations. If a student’s behaviour endangers 

the safety of others, the class teacher will prevent the student from taking part for the rest 
of that session. 
 

 If a student threatens hurts or bullies another student, the class teacher records the incident 
and the student is sanctioned. If a student repeatedly acts in a way that disrupts or upsets 
others, the school contacts the student’s parents and seeks an appointment in order to 
discuss the situation, with a view to improving the student’s behaviour. 

 
5.3  
 
The class teacher should discuss the school rules with each class. In addition to the school rules, 
teachers may have their own classroom code, which is agreed by the students and displayed on the 
wall of the classroom. In this way, every student in the school knows the standard of behaviour that 
we expect in our school.  
 
5.4 
  
The school does not tolerate bullying of any kind. If we discover that an act of bullying or    
intimidation has taken place, we act immediately to stop any further occurrences of such behaviour. 
While it is very difficult to eradicate bullying, we do everything in our power to ensure that all 
students attend school without fear (see school anti-bullying policy).  
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5.5 
 
Teachers in our school do not hit, push or slap students. Staff will only intervene physically to  
restrain students or to prevent injury to a pupil, or if a pupil is in danger of hurting herself or others. 
The actions that we take will be in line with government guidelines on the restraint of students -  

 
 
6.  The role of the class teacher 
 
6.1  
 
It is the responsibility of class teachers to ensure that the school rules are enforced in their classes, 
and that their classes behave in a responsible manner during lesson time.  
 
6.2 
 
The class teachers in our school should have high expectations of the students with regard to 
behaviour, and they strive to ensure that all students work to the best of their ability.  
 
6.3 
 
The class teacher should treat each pupil fairly, and enforce the classroom code consistently. The 
teachers are expected to treat all students in their care with respect and understanding.  

 
6.4 
 
The form tutor reports to parents about the progress of each pupil in their class twice a year, on 
Raising Achievements Day and on parents evening.  
 
6.5 
 
It is the responsibility of each form tutor and each class teacher to help develop the tarbiyah of the 
students. They will be guided and helped by the Head of Tarbiyah.  
 
6.6 
 
The Head of Tarbiyah will help teachers to make sure the vision of the school is met and students 
develop into good individuals who have exemplary mannerism and contribute to the society they 
belong to, in a positive way. 
 
 
 
7.  The role of the Headteacher 
 
7.1  
 
It is the responsibility of The Headteacher to implement the school behaviour policy consistently 
throughout the school, and to report to the school governors when requested on the effectiveness 
of the policy. It is also the responsibility of the Headteacher, to ensure the health, safety and welfare 
of all students in the school.  
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7.2 
 
The Headteacher supports the staff by implementing the policy, by setting the standards of 
behaviour, and by supporting staff in implementing the policy.  

 
7.3 
 
The Headteacher has the role of monitoring students’ behaviour overall by issuing behaviour reports 
and progress reports when students continuously misbehaviour and show lack of progress in their 
work. Parents will also be contacted and a meeting arranged to discuss students’ behaviour and the 
need for improvements.  

 
7.4 
 
The Headteacher has the responsibility for giving fixed-term suspensions to students whose 
behaviour does not improve and for repeated or very serious.  
 
7.5 
 
The Headteacher may permanently exclude a pupil after these stages. These actions are taken only 
after the school governors have been notified.  

 
 
8.  The role of parents 

 
8.1 
 
The school collaborates actively with parents, so that students receive consistent messages about 
how to behave at school.  

 
8.2 
 
We explain our expectations for behaviour in the school prospectus, in letters sent to parents at the 
start of the year and we expect parents to read them and support the school by ensuring their 
daughters follow the school rules regarding behaviour.  
 
 
8.3 
 
We expect parents to support their student’s learning, and to cooperate with the school. We try to 
build a supportive dialogue between the home and the school, and we inform parents immediately if 
we have concerns about their student’s welfare or behaviour.  

 
8.4 
 
If the school has to use reasonable sanctions to punish a student, we expect parents to support the 
actions of the school. If parents have any concerns about the way that their student has been 
treated, they should initially contact the form tutor. If the concern remains, they should contact the 
Headteacher. If these Behaviour and Discipline Policy discussions cannot resolve the problem a 
formal grievance or appeal process can be implemented.  
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9.  The role of governors 

 
9.1 
 
The Headteacher and staff have the day-to-day authority to implement the school’s policy on 
behaviour and discipline, but governors may give advice to the Headteacher about particular 
disciplinary issues. The Headteacher must take this into account when making decisions about 
matters of behaviour.  
 

 

9.2  

 

The governors support the Headteacher in adhering to these guidelines and reviewing the 

effectiveness of this policy. 
 

 
10. Monitoring and review 

 
10.1 
 
The Headteacher is responsible for monitoring the effectiveness of this policy on a regular basis and 
will report to the governing body on the effectiveness of the policy and, if necessary, makes 
recommendations for further improvements.  
 
10.2 
 
All records of misbehaviour are kept. These are in the form of serious incident forms, pupil 
behaviour and /or progress reports (and other types of reports) and letters sent to parents. These 
are all filed in the Headteacher’s offices.  

 
10.3 
 
 It is the responsibility of the governing body to monitor the rate of suspensions and exclusions, 
instances of bullying and racism and to ensure that the school policy is administered fairly & 
consistently. 
 
 
 
11. When things go wrong: 

 
Support  
We will support each other in challenging poor behaviour. 
 
Challenging 
We will challenge all cases of poor behaviour. 
We will listen to reasons why behaviour has gone wrong. 

 
Strategies 
We will develop our knowledge of ways of dealing with poor behaviour. 
We will deal with poor behaviour consistently, following our discipline procedures. 
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12. School code of conduct 

CLASSROOM RULES 

 

 Our aim is for all girls to learn successfully, safely and enjoyably. 

 We expect students to:  
 Listen to instructions and be safe  
 Be on time and be prepared  
 Put your hand up if you wish to contribute  
 Not disturb others 

 
Students at Madni Institute, have also come up with their own rules and sanctions. These can be 
found on the following page of this policy.   
 
 
CLASSROOM SANCTIONS 

 

 

 
 
 

Action Sanction 

Minor disturbances e.g. talking, calling out etc 1 - warning with a demerit logged on KSM. 
2 – 2 warnings lead to a lunchtime detention with a 
note to  parents and 1 demerit logged on KSM 
3 – continuous disruptions – meeting with parents.  

Chewing Gum 10 demerits 

No Homework Diary 
 
No class equipment 

1 – warning 
2 – 2 warnings and a phone call home to parents 
with a demerit logged on KSM. 
 

No Homework 1 – Must present homework  the next day 
2 –Note home 
3 –Meeting with parents 

Incorrect uniform – Jewellery Confiscated and returned at the end of the term 

Incorrect Uniform 1 – Warning and demerit logged on KSM 
2 – Note home and demerit logged in KSM 
3 – Detention (After school) 

Mobile Phones 1 - MUST be handed in at the beginning of the day. 
If a mobile phone is still in the possession of a 
student after morning registration, it will be 
CONFISCATED and must be collected by parents at 
the END OF THE WEEK 
2 – phone will be confiscated and must be collected 
by parents at the end of the term. 

Late to lessons Break time detention 

Food in class Items will be confiscated + note home to parents 

Not attending Salah Parents will be informed 
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13. SERIOUS MISBEHAVIOUR:      SERIOUS MISBEHAVIOUR SANCTIONS:  

  
BEHAVIOUR TYPE SANCTION 

Serious and persistent refusal to do as asked.  Meeting with parents and head of year. 

 Student will be put on behaviour report and 

will be monitored. 

 Swearing or use of offensive language to 

a teacher or pupil. 

 Internal truancy without valid reason. 

 Meeting with parents and fixed term 

suspension – 1 week.  

 The school may need to contact other 
agencies, depending on nature of assault. 

 Violent or threatening behaviour.  Meeting with parents and fixed term 

suspension – 1 week.  

 

 The school may need to contact other 

agencies, depending on nature of assault. 

 Wilful damage to school or personal 

property. 

 Meeting with parents. 

 The school will need to be reimbursed for the 

cost of the damage repair or the cost of a new 

item to replace that which has been damaged.  

Dangerous Weapons: 
 

 Knife, gun, razor blade, knuckle duster, 

or any artefact that could be used as a 

weapon. 

 Laser pens, fireworks and other 

dangerous items. 

 Setting of a firework on school premises. 

 Immediate referral to Headteacher.  
 A full write-up of incident will have to be 

done, with witness reports and possible police 
involvement.  

 The weapon will need to be locked away 
safely.  

 Permanent exclusion issued. 

Theft: 
 From another student.    

 
 Personal items from a member of staff 
 
 
 Aid by outsiders:  

 
 Shoplifting reported to the school. 

 Return or replace item.  
 Headteacher to arrange meeting with head of 

year and parents to discuss issue.  
 
 
 
 Exclusion and payment for any unrecovered 

property. 
 

  Police may need to be contacted. 

 

 Parents informed. Note made on student 
records. 

 

 

 
Spitting:  
 

 
 Parents to be informed by Headteacher and 

pupil will need to apologise to the victim.  
 To be given an internal exclusion for spitting at 

member of staff.  



  
 

11 
Reviewed: September 2016                Next Review: September 2017 

 

 Student to clean up mess if spat in the 
building. 

 

Vandalism  Student to make good any damage caused i.e. 
cleaning off graffiti. 

 
 Evidence will be gathered and may be used to 

support any meetings. Where costs are 
incurred, parents to be notified and presented 
with the repair bill. 

 

Smoking: 
Cigarettes and lighters/matches confiscated 

 

 Meeting with Headteacher and parents.  

 Fixed term suspension. 

 Any form of bullying.  Please refer to MI Anti Bullying Policy. 

 
 
 
14. BEHAVIOUR OFF THE SCHOOL SITE OR OUT OF SCHOOL HOURS WHICH IS 

DAMAGING TO THE SCHOOL’S REPUTATION. 

 

14.1 

 

Parents will be expected to take responsibility for the behaviour of their daughter both inside and 

outside of the school. They will be encouraged to work in partnership with the school to assist in 

maintaining high standards of behaviour. 

 

14.2 

 

Any form of negative behaviour which is in conflict with our school policies outside the school which 

may have an impact on the school or any student or staff member will be treated as a school 

incident.  

 

14.3 

 

Instances of serious negative behaviour which may bring the school into disrepute or which may 

cause disruption to other students or parents will be taken seriously and may result in a child being 

excluded from school. When considering disrepute, we are referring to anything which may cause 

the name of the school to be defamed inside and outside of the school, and anything which may go 

against the teachings of Islam. 
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15. Incorrect use of technology  

  
Below is a non-comprehensive list of unacceptable behaviour and conduct regarding the use of 
technology or social media.  
 
BEHAVIOUR SANCTION 
Viewing offensive material online.  Meeting with parents. 

 Repeated viewings will lead to 
permanent expulsion. 

Use of mobile phones to send offensive 
messages/images. 

 Meeting with parents. 
 Suspension for a week with a follow up 

meeting with parents and final warning.  
 Any further offences will amount to 

permanent expulsion. 
Any negative material submitted online during 
school hours or in private time which may 
impact the school or any student/staff will be 
treated as a school incident.  

 Meeting with parents. 
 Suspension for a week with a follow up 

meeting with parents and final warning.  
 Any further offences will amount to 

permanent expulsion. 
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16. PUPIL MISBEHAVIOUR PROCEDURES 

 
SUBJECT TEACHER/OTHER STAFF  

If a pupil is misbehaving during class or at any other part of the day, take 
immediate action by following these steps: 

 
Issue up to, but no more than, 3 warnings  

After 3 warnings give sanction such as detention. If this does not have an 
effect, inform the relevant form tutor as soon as possible. 

 
 
 
 

FORM TUTOR  
Speak to the pupil regarding the behaviour/issue/concern/complaint. Take action 

by contacting and speaking to parents on the phone or in person  
(make sure you check with Headteacher before doing so) 

If this has no affect and the pupil is still misbehaving, refer to Headteacher. 
 
 
 
 

HEADTEACHER  
1. To issue a behaviour report and to inform parents of current situation, Warn of 

the consequences of this, if the pupil’s behaviour does not improve. 

 
2. After this stage, if pupil behaviour still does not improve to arrange a 

meeting with parents and express grave concerns. 

 
3. After a meeting, the student may be put on report and/or isolated from their peers.  

 
4. If misbehaviour still persists, issue a letter warning of suspension.  

 
 
 
 

FIXED TERM SUSPENSION  
After this stage, if pupil’s behaviour still does not improve, Headteacher will decide on whether to 

suspend the pupil and for how long. 
 
 
 

 
EXPULSION  

If after suspension, pupil behaviour still does not improve Head Teacher and 
Management Committee will decide on whether to expel the pupil 

 
 
 

 
 
 
 



  
 

14 
Reviewed: September 2016                Next Review: September 2017 

 

 
 

17. Detentions for Misbehaviour 

 

 
17.1  
 
Aims and objectives 

 
Madni Institute aims to improve students’ behaviour by dealing with misbehaviour. One way of 
doing this is to sanction students by given them a detention in the hours of the day when there are 
no lessons. This allows for the pupil/s, group or class to think about what they have done wrong and 
how to improve for next time. It will also be a reminder that if students misbehave, they will be 
sanctioned in their own free time. 

 
17.2  
 
How this will be implemented 

 
It is very important that teachers set detentions if they feel students or classes are misbehaving. 
Students may be given detention during break/lunch time. For after school detentions, parents must 
be given over 24 hours written notice (a note in the diary is sufficient). 

 
Teachers need to remember that it is their responsibility to monitor students/classes during the 
detention and at no time, under any circumstances should students/classes be left unattended in 
the halls or classrooms. 
 

 

17.3 
 
The person responsible for over-seeing this 

 
Individual teachers are responsible for making sure that detentions are carried out appropriately if 
and when necessary and that students’ are supervised through it. The  
Headteacher will oversee this and make sure that teachers are following this through. 

 
17.4 
 
How this will be reviewed and by whom 

 
To be reviewed at the end of the year with the management committee. 
 
 

Policy updated: September 2016 

Policy Review: September 2017 
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Code of Conduct 

 

MI’s Code of Conduct is in accordance to the following Hadith of 
the Prophet (p.b.u.h). 

 

The nearest meaning to a Hadith is:  
“Those that do not respect their elders, have mercy on the young 

ones, and hold in high esteem the Ulemas are not from amongst us 
“(Saying of the Prophet p.b.u.h.). 

 
 

Respect for all: 
 

 
 

 All pupils to respect the teachers at all 
times 

   
 All pupils to respect their peers at all 

times 
   
 All teachers to treat the pupils in their 

care with respect and dignity 
   
 All teachers to treat each other 

respectfully 
 

 

 

 

  


